WILEY

Open Access
Publishing Workflow

For authors at institutions
that have an Open Access

agreement with Wiley

(for Full Gold journals)

Wiley Publishing Japan
(updated Sep 2025)




Introduction

This guide is for authors affiliated with institutions that have an Open Access (OA) agreement with
Wiley for Full Gold OA journals.

Full Gold OA

if you publish your article in a Full Gold OA journal, which means a journal that publishes all articles
open access only

Note: The approval of your funding request is dependent on sufficient article allocations or funds
being available at article acceptance and at time of license signing

WILEY



Author Journey for Wiley Fully Open Access Journals

<

Submission

When submitting manuscripts to Wiley fully open access journals, authors
will be asked for their institutional affiliations at the same time and if their Select Affiliated
institution will fund their articles’ open access Article Publication Charge Institution

(APC).

Following acceptance of their papers for publication, authors will then be
asked to verify and update their institutional affiliations and roles again as

needed.

The information submitted will be used to determine the articles’ APC @ Wi Iey o pen Access
funding coverage, discounts or waivers eligibility, following which they will be

processed accordingly. OPEN Acco unts

~

Sharing &

Editorial &
Review

Publication In Production

Promotion
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Step 1:

Author submits manuscript to Fully
Open Access Journal




Submission to Open Access Journals
(via ScholarOne, Editorial Manager, eJournalPress, etc)

Institutional Affiliations

In Wiley fully open access journals, authors
must agree that they are responsible for
arranging payment of APC.

For authors seeking to apply for APC funding
coverage under their institutions’ Wiley Open

Access Accounts, they need to ensure they
state their affiliation to their institution in
their submissions. Their eligibility will be
based on this provided information.

WILEY

Article Publication Charge

* Al articles published by ##JOURNAL NAME## are fully Open Access. This means that upon publication they are immediately freety available online for all to read, download, and

share. To cover publication costs for Open Access arlicles, Wiley journals charge an Articke Publication Charge (APC), which varies by journal. Learn more about APCs for this

joumal

1 agree that if accepted, the article will be published open access and that the Corresponding Author is responsible for arranging payment of the APC.

Discounts That May Apply

Society Membership Discount

If the Comesponding Author 15 3 member of one of the following sociketies and wishes 10 request a discount (as applicable), pease select it from the list below

Select

Enter code to receive society
membership discount (see page 9 for
more info

Piease enter the society Discount Code (this discount code is availabie from the sockely membership website or a)mlms‘_m‘_nr'.

Please enler the sociely membership |0 number of the Comesponding Author

Institutional Discount
The institutions or funding agencies isted below have agreed to cover a poriion of the article publication charges in Wiley Open Access Joumnals for their affilialed researchers. If the
Comesponding Author is affiialed with one of the organizations listed, please select it from the Est below

Select... v

Other Discount

If you have received anolher type of discount code, such as a promotional discount code via e-mail or brochure, please anter it below

Wiley Open Access Accounts

I the Comresponaing Author's institution, funder, or society has a Wiley Open Access Account (WOAA), all or part of the APC might be covered. ERgibiity is based on the submission date
and the organization having an active accountpartnership arrangement when the articke is ready 1o be published

- For institutional WOAAS, the manuscript will be automatically sent to the institution's Open Access dashboard for APC funding approval

- For funder WOAAs, please oblain your funder's Account Code and enter ft ino the Other Discount field above
- For society WOAAS, the organizations have asked Wiley 10 instruct authors to abtain an Account Code directly from them. Once obtained, enler the code in the Other Discount fieid

above

Automatic Discounts and Waivers

A discount or waiver will automatically be given to Comesponding Authors from institutions in couniries and locations on the Wiey Open Access \Waivers and Discounts List

Some journals may offer acditional waiver initiatives for APCs. If you have received confirmation from an editor Lhal your APC will be waived, please enler the text they have provided 1o
you in the Other Discount field above

If ihe Comesponding Author does not qualify for any of the discounts or waivers listed above and cannot pay the APC, do not proceed with submission o ##JOURNAL_MNAME## as there
Is no adaitional support avallable. You should instead submit your anticlke to ancther Wiley journal where articles can be published withoul charge under the subscription model




Submission to Open Access Journals
(via ScholarOne, Editorial Manager, eJournalPress, etc)

Submitting Agent

EEII
Institutional Affiliations

" Siep 2: File Upload

* Agent Question @ Ed

#® Author I, Dr. John Chipperfield, am submitting this manuscript on bahall of mysalf and my co-authors
« Siep 3: Attributes
. . . . o Step 4: Authors & Instiutions > ] i:z:tlmhg 1 Elllrrle.llc-?'n Chipparfield, am not an author on this manuscnpt. | am submitting this manuscript on behalf of an
When entering author information in "

" Siep 5 Reviewers

submissions, authors can key in their
affiliated institutions and choose the i s i
best match from the suggestions given &

Step €; Detalls & Comments

thors

by the system.

This information can be updated again
when the paper has been accepted for
publication, at which point authors will
be invited into the dashboard again to

verify if the information is up-to-date.

WILEY

* Selected Authors @ Edit

ORDER ACTIONS

I T o Select...
[wag
I 2w Salac
Dira

= Update Author Order

Add Author

Fund ws g Authoe's email addrgss

£ Previous Step

AUTHOR

« Dr John Chipperfield
(Cearrasponding Authar)

jehapparfifiwilay.com

i Dr. Siarra Collier

sCollior+ e phasebiia iy com

INSTITUTION

1. Or

Univarsity of Oxford

1 Physics Ellipsa

1. University o
123, Baker Sir

Oeford, UK OX1 24D

I '.-‘.'oiiung\-.m_]
(0]

Wollongong, NSW, AL 2522

Save Save & Continwe »

6



Submission to Open Access Journals

(via Research Exchange Submission)

v Matched

Institutional Ashland University
Affi I iatio ns The affiliation you provided Choose best match

Ashland University ASHLAND UNIVERSITY
ASHLAND, OHIO, UNITED STATES

In Research Exchange ASHLAND UNIVERSITY LIBRARY
Sme|SS|On afﬂ“atlons ASHLAND, OHIO, UNITED STATES
are automatlca I Iy ta ken ASHLAND UNIVERSITY BOOKSTORE

ASHLAND, OHIO, UNITED STATES

from the manuscript.
Authors can choose the
best match from the
suggestions given by the Subason

OR

Search for best match

You only need to select your parent organization, you do not need to match your department or other

Example: select University of Oxford, not University of Oxford Department of Economics

system. Authors can also
manually enter their
affiliation if necessary.

Author ||St Find Organization

Something wrong? Edit Authors. Start typing to find your organization

wileydemo@mailinator.com

Email Country/Location

vlipscombe@wiley.com Australia Q @® Corresponding Author

Affiliation(s)

Ashland University X

WILEY



Submission to Open Access Journals

(via Research Exchange Submission)

Institutional Affiliations

Based on the affiliation
authors are shown a message
that indicates they may be

eligible to have part or all of Automatic Discounts and Waivers / Discounts this submission is eligible for
thel r APC cove red . Wlley Open Access Accounts If you're eligible for multiple discounts, the highest available discount will apply
APC coverage, discounts, and waivers are only

Lo . applied if the corresponding author is eligible
This information can be 3 Open access APC discount or coverage
u pd ated aga | n When the Because the corresponding author wileydemo@mailinator.com is associated with

Ashland University, this submission may be eligible for the Article Publication Charge

pa per has been acce pted for (APC) to be discounted or entirely covered. If accepted, Wiley will contact you with
publication, at which point further instructions.
a uthors W| ” be |nV|ted |nto the Learn more about institutional discounts and coverage

dashboard again to verify if
the information is up-to-date.

WILEY



Note: How to pay APC on your own, not using your institution’s OA
agreement

Get your OA request denied

o o 1. Complete submission (if the system confirms that your article is
If a Submitting Author is affiliated eligible for your institution’s OA agreement, a funding request is

with an institution that has an OA submitted to your institution while you receive a notification email in
agreement with Wiley, an OA request :
the following page 10)

is submitted to the institution
automatically once submission of an

articleis completed. 2. Askyour institution’s OA administrator to deny your funding
request. Then you will receive a denial notification and an APC

If, for some reason, you would like to quote by email

pay APC on your own, instead of

using the OA agreement, you need to

ask your institution’s OA 3
administrator to deny your OA :
request. If you take advantage of a

society membership discount, enter : : : :
information such as a discount code https://authorservices.wiley.com/asset/photos/licensing-and-open-access-

in the Society Membership Discount photos/How%20t0%20pay%20the%20APC%20for%20an%200A%20journal
section at submission (see page 5) %?20article.pdf

before you get your OA request
denied by your institution.

Once your article is accepted for publication, pay the APC via Author
services. For more details, see the payment instruction in PDF below:

WILEY


https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf
https://authorservices.wiley.com/asset/photos/licensing-and-open-access-photos/How%20to%20pay%20the%20APC%20for%20an%20OA%20journal%20article.pdf

Notification to author - funding request sent to institution

New request email

This email will tell
authors that a request
for funding has been
sent to their institution
for their conditional
approval.

There is wording that
tells authors that their
coverage depends on
there being sufficient
funds at the time of
article acceptance.

WILEY

| am writing to confirm that, based on the information you have provided

during submission, a request has been sent to your institution, funder or
society for * to pay the article publication charge for the

following manuscript submitted to <Journal Title>,

Article Title: <Article Title>

Manuscript ID: <Manuscript ID>
Institution/Funder Name: <Institution Name>
Funder Grant Number Provided: <Grant ID>

You may be contacted by your institution or funder with more details about
your request.

Following approval or denial of the request you will receive a further email
notification of the decision and any further action required regarding the
article publication charge. 10



Notification to author - Funding Request Approved Email (Pre-acceptance)

Approval Email

Today, if a funding request
is approved for an author
whose manuscript is still
under editorial review,
authors receive this email.

Again, there is wording that

tells authors that their
coverage depends on
there being sufficient funds
at the time of article
acceptance.

If a funding request is
denied, the author will
receive a denial notification
and an APC quote.

WILEY

| am responding to your request for your institution, funder or society to pay
the article publication charge for the following manuscript submitted to
<Journal Title>:

Article Title: <Article Title>

Manuscript ID: <Manuscript ID>
Institution/Funder Name: <Institution Name>
Funder Grant Number Provided: <Grant Number>

Your payment request has been _ approved by the institution,
funder, or society.

If your manuscript is accepted for publication in <JournaITitIe>,—
ﬂand signing of your open access

license, you will not personally be asked by Wiley to pay the article
ublication charge.*

(...continued) 1



Step 2:

Post-acceptance, authors need to sign
into the Author Dashboard to confirm
author details




Author Services Dashboard

Author Services
Dashboard

A Required Actions Publication History

Post-acceptance, the author will be
asked to log into Wiley Author [3 signlicense I
Services to complete the next ® scopid
administrative steps for their .
article, including confirming author m————
information and signing the license
for their article.

. Help with this article
Grow the impact of your research

For help with your license or ordering open access, please visit our
FAQ page or start a chat with Customer Support by clicking the Help
icon below.

8 Important information regarding your open access funding request

Arequest has already been sent to Iwate Daigaku to pay the article publication charge. Your funding request must be approved, and your
institution or funder must have sufficient funds or article allocations when your article is editorially accepted and an OA license is signed, to
pay the article publication charge.

The author will be told that their
institution has already been sent a
request for funding but that
payment of the APC depends on
sufficient funds. The author is also
told that removing their eligible
affiliation will mean they are no
longer covered.

When confirming your affiliations, if you remove the affiliation that was asked to cover your article publication charge, your article will no
longer be eligible to be covered by this institution.

WILEY 13



Confirming Author Roles

€ Back to Manage this Article

Confirming Author Roles Cancer Medicine

A correlation research of KI67 index, CT features, and risk stratification in gastrointestinal stromal tumor

Authors will be asked to Ch.ECk sign License Which corresponding author is responsible for the remaining publication
through all of the authors listed o e activities?

O n th e a rti Cl e a n d CO nfi rm th e i r 8 o e Wiley requires one corresponding author to be assigned to complete remaining pre-publication activities, including:
details and roles.

Confirming the article's funding information

Verifying their affiliation(s) to determine potential eligibility for partial or full coverage of open access publishing fees
Affiliations Arranging payment for Open Access fees, when applicable

Signing the copyright license and/or gathering signatures from copyright owners

Reviewing online proofs of the final article

Copyright Ownership

If there is a change in

License Agreement Types Please note that eligibility for coverage of open access publishing fees is based only an the affiliation(s) of the responsible
carresponding author, which cannot be reassigned once confirmed.

corresponding author roles and
corresponding institutional
information the information may Payment Method ) Article may be eligible for Open Access APC funding or discount
! . == * Information provided at submission indicates Siarra Collier may be affiliated with AMERICAN CENTER FOR
be used to reprocess the article’s

. . . If you wish to participate, they should be assigned as the responsible corresponding author
APC funding coverage application come ) p o
or available discounts or waivers,

where applicable.

Discount and Billing Details

O John Chipperfield

@ Siarra Collier @ Responsible corresponding author

€ Corresponding authors Assign responsible author -3

WILEY



Invitation to Author Services (only sent to new/changed RCAs)

Invitation email

In Author Services, if the Corresponding
Author says that someone else should
be the Responsible Corresponding
Author, the new RCA would receive this
email.

This email contains wording that tells
the author that their coverage is
dependent on there being sufficient
funds available.

The email also tells the author that if an
eligible affiliation is removed, their APC
will no longer be covered by their
institution.

WILEY

Congratulations on the acceptance of your article for publication in <Journal
Title>.

Your article has been received and the production process is now underway.
We look forward to working with you and publishing your article. Using
Wiley Author Services, you can track your article’s progress.

Please click below to login - if you are using a different email address than
this one, you will need to manually assign this article to your Dashboard (see
"How do | assign a missing article to My Dashboard?".)

(...continued)



Confirming Research Funders

Confirming
Research Funders o . : :
Sign License Please confirm your funders for this article @
Funders & Grant Details Correctly declaring your funders helps us ensure that you're compliant with any funder mandates and determines if you're
Authors will be asked eligible for open access funding.
to reco nﬂ rm th ei r Affiliations This journal offers a number of license options. By signing, you confirm that you are able to grant the necessary permissions for
this article and its supplementary materials. These permissions include your funder policy restrictions. You are expected to meet
resea I’Ch fU nd ers an d your funder's policies, for example if the funder is a member of Coalition S.

Copyright Ownership

grant details provided
when th ey first License Agreement Types
submitted their John Slade Ely Fund /" Edit [ Delete

Discount and Billing Details

manuscript.

Payment Method

License Submission <+ Add funder

€ Back to Manage this Article Confirm & proceed to Grant Details -

WILEY 16



Confirming Institutional Affiliations

€ Back to Manage this Article

Cancer Medicine
A correlation research of KI67 index, CT features, and risk stratification in gastrointestinal stromal tumor
DOL:10.1111/di.17060

Confirming Institutional
Affiliations

Sign License Please confirm your affiliations for this article Help with affiliations
Authors will be asked to confirm their s ¢ SRR I et
institutional affiliations provided when they slens o et g e e At e
first submitted their manuscript.

information in the published article.
Copyright Ownership ?
¢ Do notinclude any of your co-authors’ affiliations
* When searching for your affiliation, select your institution only; do not
License Agreement Types include a department, office, or other subdivision (e.g., enter “University of What if my organization is not
Oxford” and not “University of Oxford Department of Economics”) > listed?

What if my department is not
listed?

License Submission

> Should | list the affiliations of my
coauthors?

If there are any changes at this stage, the Verted o o
information provided will be used to re-check ;o 8 oo 5 Y henge o moved

COLLEGE PARK, Maryland, US

eligibility for open access coverage. This
ensu res that any authors Who may have == This institution has an agreement with Wiley and the

What if my institution is listed,

a Open Access ? butits name or location is
incorrect?

article is eligible for open access coverage.

missed eligibility at submission are captured
at article acceptance.

The Wording On this Screen Wi” be updated to PleaseIetusknowify?ucanno[ﬂndyaurorgamzamonorthereareerrorsww[h
tell authors that removing an eligible

aff|||at|0n W|” impaCt their APC Coverage. Please confirm the country/location in which

you are based

Country/Lacation*

Australia v ‘

W ‘ € Funders & Grant Details ‘ Confirm & proceed >



Confirming Institutional Affiliations

Confirming Institutional
Affiliations

If an author does attempt
to remove the affiliation
that has been sent a

funding request, the
author will be alerted that
doing so will result in
them losing open access
coverage.

X

Are you sure you want to delete the affiliation 'lwate Daigaku™?
By deleting this affiliation your article will no longer be eligible to be covered
by your institution.

Go back

| understand, and | want to delete this affiliation

WILEY
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Step 3:

License Submission




Copyright Ownership

Copyright
Ownership

The next step is to
select who owns the
copyright for this
work.

The first option is
the most commonly
selected by
researchers working
for universities.

WILEY

Copyright ownership

The following questions will establish who has copyright ownership over the work and help us provide you with the correct license(s) to be signed and submitted.

What is copyright ownership?
) Owners of the copyright to this work have control of the work's reproduction, distribution, creation of derivatives, etc.

In most cases, the copyright owners are the people who contributed to the research and authored the manuscript. However, if the research was performed when acting within the scope of
employment, the copyright owner could be the employer,

Do you own the copyright to this work?

Please select and confirm from the following options.

@ Yes, | own the copyright to this work

This is the correct selection for many works

In most academic and healthcare institutions, faculty retain the copyright for work that they have authored. Please check with your institution to see if different policies apply.

(O No, I do not own the copyright to this work
Another party may own the copyright to this work
This can apply if:

® This work was completed as part of official duties during the course of employment. Example employers where this can apply:
¢ Local government agencies (U.S., U.K,, etc.)
¢ Private companies
¢ Intergovernmental Organizations (IGOs) or Non-governmental Organizations (NGOs)

* There is a related clause outlined in the original statement of work

¢ The work has been contacted or ‘'made for hire’

& Affiliations Confirm & proceed -

20



License Selection

Select a Creative Commons (CC) license type

Based on the information you provided, these are your available license options and corresponding rights, which are detailed more fully in the author agreement.

L L]
L I ce n se S e I e ctl o n Before you select a license, please ensure that the license you select complies with any open access policies set by your funder, institution, or other organization.

© The selection you make has no impact on the Article Publication Charge (AP()

The next step is to select
an open access license ccBy CCBY-NC CC BY-NC-ND

type.

©@® @O® @906

Learn more Learn more Learn more
. Authors can
Auth O FS WI | | u S u a | |y b e Fs;avivr;fspwight and archive
Offe red th ree Creative Grant a non-exclusive license v v v

to any of the Creative
Commons rights associated

Commons |icense types with the selected CC license
(exact selections will Anyone can

Copy, cite, and share - as long v v v

avallable Wl” depend on as they credit the author
the journal). Anyone can v y

Remix and transform the

work @
Anyone can v * *
Redistribute commercially (0
Select Select Select
CCBY CC BY-NC CC BY-NC-ND
No additional cost No additional cost No additional cost

* Wiley will retain the exclusive right to commercially use the article

WILEY 21



License Submission

Sign & Submit

The next step is license
signing.

The responsible
corresponding author will

need to sign the Creative
Commons license for the
article to complete the
administrative steps
required.

WILEY

License Submission

Your progress will be saved should you need to return at a later date

License for Contributing authors

Please review the following license, enter your name, and submit the license.

PDH QO Journal

Published by Wiley on behalf of Test (the "Owner")

LICENSE AGREEMENT FOR PUBLISHING CC BY
Date: March 10, 2025
Responsible Corresponding Author (the "Author") name: Venetia UAT _tester
Author email address
Manuscript number: TSTDATA-2024-12-31pAuydrFWhHqF
Re: Manuscript or work entitled Spare article 3 (the "Contribution™)
for publication in PDH OO Journal (the "Journal”)

published by Wiley Periodicals LLC ("Wiley")

D | agree to the OPEN ACCESS AGREEMENT as shown above and have obtained written permission from all other contributors to execute this Agreement on their behalf.

Responsible Corresponding Author's name

- >

Type name here

€ License Agreement Types

22



Step 4:

Author receives notification that their
request for APC funding coverage has
been approved (if not received pre-
acceptance)




Funding Request Approval Email (Post-acceptance)

Dear Author,
Request Approval

| am writing with an update on the request made to your institution, funder or society to
Author will receive this pay the article publication charge for the following article submitted to <Journal Title>.

email if the request

has been approved
after editorial

acceptance Your arcle wl b publshed ope cces s pr the aeement etween<instuion

The email is only sent
once the request has Article Title: <Article Title>

been deducted from Manuscript ID: <Manuscript ID>
the institution's Article DH_ID: <Article DH ID>
available balance, so Article DOI: <Article DOI>

. i H - < . . N
the approval is no Institution/Funder Name: <Institution Name

longer conditional. Sincerely,

Wiley Open Access

WILEY 24
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